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Administrative Support Job Families

Job Family Position Titles Grade* Page
Department Assistant 1 1 5-6
Department Assistant 2 2 5-6
Department Assistant 3 3 5-6
Department Assistant 4 4 5-6
Administrative Assistant 1 3 7-8
Administrative Assistant 2 4 7-8
Sr. Administrative Assistant 5 7-8
Executive Secretary 1 2 9-10
Executive Secretary 2 3 9-10
Executive Secretary 3 4 9-10
Executive Assistant 1 6 11
Executive Assistant 2 7 11
Assistant to Officer 8 12
Assistant to the President 9 12

* See Salary Structure link for pay grade ranges.
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